
Learning Management System (LMS)

Requesting enrollment in a class

Orange County Fire Services



Home Page:
https://lmsportal-dhses.ny.gov/

Log in



Register for DHSES Trainings:

Å ¦Ǉƻƴ ƭƻƎƎƛƴƎ ƛƴǘƻ 5I{9{ [a{Σ ŀƭƭ {ǘǳŘŜƴǘǎ Ƴǳǎǘ ŀƎǊŜŜ ǘƻ 5I{9{Ω ŎƻƴŘǳŎǘ ǇƻƭƛŎȅ ōŜŦƻǊŜ ǇǊƻŎŜŜŘƛƴƎ 
any further.  Students will do so by clicking ΨL !ƎǊŜŜΩas shown below:



Register for DHSES Trainings:

Å Students will navigate through DHSES LMS and search for trainings to register for.  As shown below, 
Students can select ΨwŜƎƛǎǘǊŀǘƛƻƴΩfrom the navigation pane and then Ψ.ǊƻǿǎŜ ƻǊ {ƛƎƴ ¦Ǉ ŦƻǊ 
¢ǊŀƛƴƛƴƎΩas shown below. 



Method 1- Finding all classes in 
Orange County

Click top right button labeled 
άCƛƭǘŜǊǎέ



Method 1- Finding all classes in 
Orange County

¢ȅǇŜ άосέ ƛƴ ƭƻŎŀǘƛƻƴ ōƻȄ ŀƴŘ 
select Orange County

Click apply



Method 1- Finding all classes in 
Orange County

CƛƴŘ ǘƘŜ ŎƻǳǊǎŜ ȅƻǳΩǊŜ ƭƻƻƪƛƴƎ ŦƻǊ 
and click the register button on 
the right



You will need to click here 
to upload your completed 

training authorization 
letter (TAL)

Requesting a seat in a class



Upload the completed TAL 
by clicking attach a 

document

Check the bottom saying 
the requirement has been 

met or exceeded

Click save

Requesting a seat in a class



Click submit request

This does not enroll you in 
the class, it requests a seat 
ŦƻǊ ȅƻǳΦ  LŦ ȅƻǳΩǊŜ ǎŜƭŜŎǘŜŘ 
to be in the class you will 

get an email (to the 
address linked to your LMS 
account) stating that you 

have been enrolled

Requesting a seat in a class



Method 2- Finding a specific class

Click top right button labeled 
άCƛƭǘŜǊǎέ



Method 2- Finding a specific class

The drop down arrow next to 
ǘƘŜ ǘŀō ƭŀōŜƭŜŘ άǇǊƻƎǊŀƳέ Ƙŀǎ 
all NYS training classes listed.

{ŜƭŜŎǘ ǘƘŜ Ŏƭŀǎǎ ȅƻǳΩǊŜ ƭƻƻƪƛƴƎ 
for (you can select multiple 
ƻǇǘƛƻƴǎ ƛŦ ȅƻǳΩŘ ƭƛƪŜύ ŀƴŘ ŎƭƛŎƪ 
apply to see all offerings in 
New York State.


